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Margins

Spassiur

Haegt er ad stilla spassiur eda smella i Custom Margins
(Sérstilltar spassiur) til ad velja ndkvaemar spassiustillingar.

Sama valmynd kemur upp ef smellt er i Page Setup (Uppsetning sidu).

Margins | Paper | Layout| Top (Efst) Bottom
Margins Left (Vinstri) Right
Top: 2,5 cm $ Bottom: 2,5cm £
Left: 2,5 cm 5 Right: 2,5 cm = Gutter Kjalvidd
Gutter: 0cm - Gutter position: Left ..
Gutter position
Top
Orientation Stefna ﬁ Size Steerd
Portrait Skammsnid (Lédrétt) Orientation Athugid ad hafa pappirs-
Landscape Langsnid  (Larétt) _ steerdina stillta a A4
D Portrait (21 em x 29,7 cm)
D Landscape
Breaks Skil
Page Breaks  Siduskil
Page Sida Siduskil (Ctrl+Enter)
Merkja punktinn par sem ein sida endar og naesta sida byrjar.
Column Dalkur (Ctrl+Shift+Enter).

Gefa til kynna ad textinn 4 eftir dalkaskilum muni byrja i naesta dalki.

Text Wrapping

Textaskrid

Adskilja texta i kringum hluti & vefsidum eins og skyringartexta,

fra meginmali.
Section Breaks

Next Page Naesta sida

Hlutaskil (Utlitskaflaskil)

Setja inn hlutaskil og byrja nyjan hluta a@ naestu sidu.

Continuous Samfelld

Setja inn hlutaskil og byrja nyjan hluta 8 sému sidu.

Even Page

Sida med sléttri tolu

Setja inn hlutaskil og byrja nyjan hluta & naestu sidu med sléttri tolu.

Odd Page

Sida med jafnri tolu

Setja inn hlutaskil og byrja nyjan hluta @ naestu sidu med oddatolu.

(Nedri)
(Heegri)

2,5cm
2,5cm

Stadsetning kjalviddar
Vid vinstri spassiu (Left)

Efst & sidu (Top)
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Size Ad

2 ecmx297 cm
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= Breaks Indent Spacing

Page Breaks

Page
Mark the point at which one page ends
and the next page begins.
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Column
Indicate that the text following the column
break will begin in the next column,

Text Wrapping
Separate text around objects on web
pages, such as caption text from body text.

Section Breaks

Mext Page

-
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Insert a section break and start the new
section on the next page.

Continuous
Insert a section break and start the new
section on the same page.

Even Page
Insert a section break and start the new
section on the next even-numbered page,

Odd Page
Insert a section break and start the new
section on the next edd-numbered page.

Ef setja 8 mismunandi textadalka i skjal parf ad kalla fram utlitskaflaskil/hlutaskil (Section break),
t.d. a eftir adalfyrirsogn. begar fjoldi dalka i skjali 4 ad vera mismunandi parf ad setja inn skil & milli peirra.

Ef dalkar eru mislangir & sidustu bladsidu i kafla/skjali er haegt ad gera pa jafnlanga med pvi ad fara
aftast i textann og velja: PAGE LAYOUT — Breaks — Continuous (UTLIT Sidu — Skil —Samfelld).

Til ad stjérna pvi ad fyrirsagnir fylgi naestu efnisgrein parf ad velja
Paragraph — Line and Page Breaks — Pagination

(Efnisgrein — Linu- og siduskil — Umbrot) og haka vid:
Widow/Orphan control (Eftirlit med einstaedingum) og

Keep with next (Hafa med naesta).

Paragraph

Indents and Spacing | Line and Page Breaks

Pagination

Widow/Orphan control

Keep with next




